
LONG H6A XA. HOI CHU NGHIA VIeT NAM 
DOc lap-Ti do-Hph phut 

St): 4/104 /QD-UBND 	 Tay Ninh, ngay thong 7 nom 2023 

QUYET DINH 
Cong bo danh muc va quy trinh the tuc hanh chinh duqc sirs doi, bo sung 

trong linh vtrc Try ghip phap 157 cua nganh Ttr phap teen dia ban tinh Tay Ninh 

CHU TICH UY BAN NHAN DAN TINH 

Can cer Ludt Td char chinh quyen dia phwang ngay 19 thong 6 Wm 2015; 

Can cer Ludt sera doi, bo sung met so dieu ce4a Ludt Td dirk Chinh phis va 
Ludt To cherc chinh quyen dia phwong ngay 22 thong 11 nom 2019; 

,Can cer Nghl Binh so 63/2010/ND-CP ngay 08 thong 6 nom 2010 clic! Chinh 
phit ye kiem soot the tyc hanh chinh; 

Can cer Nghi dinh so 92/2017/ND-CP ngay 07 thong 8 neon 2017 cita Chinh 
phu sea do i, bo sung met so dieu cua cac nghi dinh lien quan den kiem soot the 
tyc hanh chinh; 

Can cer Nghi dinh so 61/2018/ND-CP ngay 23 thong 4 nom 2018 cita Chinh 
phi ye thwc hien co' the mot cera, met cera lien thong trong giai quyet this tyc hanh 
chinh; 

Can cir Nghi dinh so 107/2021/ND-CP ngay 06 thong 12 nom 2021 do 
Chinh phi sera d di, bO sung met so clieu ceta Nghi dinh so 61/2018/ND-0)  ngay 23 
thcing 4 dim 2018 ceta Chinh pith ye thwc hien ca the met cera, met dm lien thong 
trong githi quyet the tyc hanh chinh; 

Can cer Quyet dinh se 1017/QD-BTP ngay 13 than& 6 nom 2023 dal Be Tu 
phap ve viec ding be' the tuc hanh chinh duac sera clot, bo sung trong ITnh vwc try 
gni') phap ly thdc phtim vi qua if; cita Be Tu phap; 

Theo de nghi cita Liam dot SO' The phap tai Ter trinh so 1729/77r-STP ngay 
04 thong 7 dam 2023. 

QUYET DINH: 

Dieu 1. Cong b6 Danh mkic va quy trinh the tic hanh chinh &rye sirs doi, 
b6 sung trong link virc Trq giup phap 1/ cua nganh Tu phap ten dia ban tinh Tay 
Ninh vai tong so 01 TTHC (CO Danh myc, nei dung quy trinh chi tiet kern theo). 

1. Se Tu phap co troth nhiem phi h9p vai Van phong UBND tinh truy cap 
vao dia chi http://csdl.dichvucong.gov.vn  de tai toan be nei dung cac TTHC. 
Khan twang tham mtru hoan thanh viec xay dking quy trinh dien tir de cap nhat len 
Iie th6ng Met tiro dien tir tap trung cua tinh. Phoi hcrp So Thong tin va 'fruy'en 
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thong ang be quy trinh nei be giai quyet TTHC len dng dich vu cong cua tinh 
tai dia chi https://dichvucong.tayninh.gov.vn. Chit tri, phoi hgp 	Trung tam 
Phvc vu hanh chinh cong tinh, Be phan Tiep nhan va Tra ket qua niem yet ding 
khai TTHC. 

2. Van phong UBND tinh chit' tri phi hop cac don vi lien quan thtre hien 
cap nhap va dang tai cac 	tic hanh chinh len Co so.  al lieu quoc gia ye TTHC 
thco quy dinh cita phap luat. 

, 3. SO( Thong tin va Truy'en thong can danh mtic va quy trinh nei be giai 
quyet TTHC da dtrgc cong bo, cong khai, chit trio ra soat quy trinh dien tir' cap nhat 
ten He thong Met dra dien tir tap trung cua tinh. Dong th6i, tham mtru van hanh 
cac he thong lien quan don vice tiep nhan va tra kat qua dam bao thong suot, thuan 
lgi, dam bao an toan, an ninh thong tin theo quy dinh. 

DiLi 2. Quyet dinh nay có hieu krc thi hanh ke tir rip/ ley va bai be) thu tic 
cap the cong tac vien trg giup vien phap ly tai Quyet dinh so 251,3/QD-UBND ngay 
05 thang 10 nam 2021 dm 	tich UBND tinh ve vice ding be Danh mtic va Quy 
trinh nei be giai quyet thu tic hanh chinh cua nganh Tlx phap nam 2021 tren dia 
ban tinh Tay Ninh. 

Diht 3. Chanh Van phang UBND tinh, Giam d6c S'a: Tu phap, Thong tin va 
Truy6n thong va cac to chirc, ca nhan có lien quan chiu trach nhiem thi hanh Quye't 
dinh nay./. 

Nol nhljn: Q 
- 	Dieu 3; 
- Cuc Kiem soat TTHC VPCP; 
- 130 Tu.  phap; 
- CT, cite PCT UBND tinh; 
- 1,DV P; 
- KSTT; TIPVI-ICC; 
- Ltru: VT, VP UBND tinh. 
(Hoa) 



N PHU LUC 
VC VA QUY TRINH THU TVC HANH CHINH THU TUC 

• 1.:4 \ INH DOC SIYA DOI, BO SUNG TRONG LINH VVC TR() 
n  f r 1 PHAP LY THUCC PHAM VI CEDUC NANG QUAN LY 

- 9 A SC Tu.  PHAP TREN DIA BAN TINH TAY NINH 
"„4.heo  Quyit dinh so 4 )04../QD-UBND ngay thang 7 nam 2023 

cita Chu tich UBND tinh Tay Ninh) 

Wan I 
DANH MUC THU TVC HANH CHINH 

STT Ten dick vu Cling Ghi chili 

I CAP Tint 

01 
Thu tic cap the Ong the vien trct giup phap 
13'r (2.000587) 
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Platt II 

NO DUNG, QUY TRiNH THU TUC HANH CHiNH CONG BO THU TUC 
HANH CHiNH MAX SfrA DOI, BO SUNG TRONG LiNH VVC TRQ 

GIUP PHAP LY THUOC PRAM VI CHITC NANG QUAN LY CUA SO TIJ 
PHAP TREN DIA BAN TINH TAY NINH 

TTHC Thu tilt cap the tong tac vien trq gitip phi') 15T 

1. Trinh tir - Ngtreyi co du tieu chuan quy dinh tai khoan 2 DiL 24 dm Lu4t 
thine hien: Trg gillp phap loSi nL co nguyen v9ng lam cong tac vien trg gifip phap 

13",  (sau day g9i chung IA cong tac vien) va nhat tri v6i cac not dung co 
ban dm hgp deng thuc hien trg giiip phap 1)"/ theo huang dan cila BO 
Tu phap thi grid he so den Trung tam Trg gillp phap 1/ (TGPL) 6.  dia 
phuang not minh cu tit. 

- Trong died han 04 ngay lam viec ke tir ngay nh'an dugc he so, 
can cir vao nhu cL trg gifip phap 13"/ dm ngue.i dan va dieu kien thuc to 
tai dia phtrang, Giam d6c Trung tam TGPL Iva ch9n he so trinh Giam 
d6c Sac Tu phap xem xet cap the cong lac vien. Trung hap he so khong 
hgp le thi tra lai he so cho ngiren ngueri de nghi lam cong the vien va 
thong baorOVI do bang van ban. 

- Trong thi han 03 ngay lam viec ke tir ngay nhL dugc he so 
hop le do Giam doe Trung tam TGPL trinh, Giam d6c So.  Tu phap xem 
xet, quy6t dinh cap the cong tac vien. Twang hgp tir ch6i phai thong 
bao rO VT do bang van ban cho ngir6i de nghi lam cong tac vien. Ngu6i 
bi tir choi co quyen lchieu nai d6i voi viec tir chi cap the cong tac vien. 
Viec giai quy& khieu nai dugc thuc hien theo quy dinh cua phap luat 
ve khieu nai. 

- Trong theyi han 30 ngay Ice tir ngay dirge dip the, cong tac vigil 
tra ghip phap If, có troch nhiem din Trung tam TGPL de kj) hap dang 
thus hien tra git,ip phap lj;, tra. trweeng hop có lf) do chinh clang 
thi có the keo dai nhung khong qua 35 ngay a tir ngay dugc dip the. 

Quy trinh tip nii4n va giai quytt ho so• duvc thine hien nhtr sau: 

STT Nei dung cong viec 
Trach 
nhiern 

ha  Ti 
gian 7 
ngay 



• lam 
AO 

Buck 1 Ca nhan n6p WO so tai Trung 
tam TGPL, Chuyen vien tiep nhan 
h6 so va kiem tra ht) so. 

- Neu khans day dii, hqp 16 thi 
huOng clan 136 sung, hoan chinh; 

- Neu day du, hqp 16 thi tiep nhan he) 

SO.  
Sau khi nhan du ho so, Trg giiip 
vien phap 19 tiep nh4n chuyen h6 so 
den Giam d6c Trung tam. 

Trg gulp 
vien phap 
19 true tiep 
cong dan 

0.5 
ngay 
lam 
viec 

By& 2 

Kim tra xac minh. 

- plain d6c Trung tam kiern tra dip 
day du va dung dan dm ho so, neu 
h6 so hqp 16 thi trinh Giam d6c So'rung 
Tu phap xem xet, cong nhan va cap 
the cong tac vien; 

Giam d6c 
,T,  

tam  
TGPL nha 

nuoc 

03 

ngdY 
lam 
viec 

Bulk 3 Cong nhki va cap the 

- K6 tir ngay Win dugch6 so do 
Giam doe Trung tam trinh, Giam 
doc So Tu phap xem xet, k9 quyet 
dinh cap the cong tac vien. 

Giam doe 
.• S6 Tu phap 

ngay 
 

lam 
 

viec 
 

03 

Bulk 4 Sau khi có ke't qua giai quyit, 
Phang hanh chinh tong hqp chuy& 
ktt qua cho nguiri yeu ciu TGPL. 

Trg gifip 
vien phap 
19 true tiep 
cong dan 

0.5 
ngay 
lam 
viec 

Th6ng ke va thco d6i 

Chuyen vien dirge phan cong có 
trach nhiem th6ng lce cac TTHC 
th‘rc hien tai don vi vao S6 th6ng ke 
ket qua thuc hi6n TTHC. 

Trg giup 

vien phap 
19 dugc  
phan cong 
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2. Cach 
thirc thkre 
hi0: 

NO h6 so truc tiep tai Trung tam Trg gill') phap 13', nha nu& tinh. 

3. That'll 
phan, st) 
luvng hii 
so., y 

a) Thanh phan h6' sa, bao gi5m: 

- Don de nghi lam Ong tac vier' trg giup phap 1/ (Mau TP-TGPL- 
10). 

- Ban sao bang cir nhan luat; bang dai hoc khac hoac bang trung 
A cap luat; 

- Gidy to cht'rng minh la ngueri da nghi him theo quy dinh. 

- Su yeu,1Sr lich ca. nhan có xac nhan dm t 	ban nhan dan xa, 
phuOng, N. tran not cu frit hoac ctia co quan not nguad de nghi lam 
cong tac vien lam viec. 

- Hai (02) anh mau chan dung co 2 cm x 3 cm; 

b) So luvng hii so': 01 (be). 

4. Thai 
ban giai 
quyect: 

Trong thoi han 07 ngay lam vi'ec, Ice tit.  ngay nhan di) he so hgp le 
theo quy dinh (04 ngay tai Trung tam va 03 ngay tai So.  Tu phap tinh 

Tay Ninh). 

5. DOi 
ttrqng 
thirc hqn 
TTHC: 

Ca nhan 

6. Ccr 
quan thirc 
hi.e:n 
TTHC: 

- Trung tam Trg giUp phap 17 nha nuOc tinh Tay Ninh 

- So Tu phap tinh Tay Ninh 

7. Ktt qua 
thirc hi0 
TTHC: 

, 
Cap the cong tac vien TGPL 

8. 	Phi, 1? 
phi: 

Khong 

9. Ten 
mAu Ilan, 

- Mkt TP-TGPL-10, Dun de nghi lam cong tac vien trg giup phap 1)',  

- Mau s6 04, Phieu kiem soat qua trinh giai guy& 116 so 
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mau to' 
khai: 

- 13M 01.01, PhiL bien nhan h6 so.  

- Mau s6 02-CTV-TGPL, The Ong tic via trg gialp phap 1St 

10. Yeu 
cAu, diL 
kien thyc 
hien 
TTHC: 

Nguoi dugc trg giup phap 1St theo quy dinh dm Luat TGPL dang cu tria 
tai dia pluming co nhu cAu TGPL va vu viec trg gifip phap 1St xay ra tai 
dia phuong hoac VIA viec trg gilip phap 1y do to auk thvc hien trg gii.ip 
phap 1St /chic chuyL den 

11. Can cu • 

phi") 1ST . 

ciia 
TTHC: 

- Luat Trg gifip phap 1St nam 2017; 

- Nghi dinh s6 144/2017/ND-CP ngay 15/12/2017 dm Chinh 
phu quy dinh chi tit met s6 dieu dm Luat Trg gialp phap 1St; 

- Th'Ong tu s6 08/2017/TT-BTP ngay 15/11/2017 cila BO truong 
Be Tu phap quy dinh chi ti& mot s6 diL cda Lust Trg giup phap 1St va 
huang dan giAy to trong hoat Ong trg giUp phap 1St. 

- ThOng tu s6 03/2021/TT-BTP ngay 25/5/2021 dm BO twang 
BO Tu phap sib. d6i, 1706 sung mot s6 di6u dm Thong tu s6 08/2017/TT-
BTP ngay 15/11/2017 cila BO tnrang BO Tu phap quy dinh chi tit mot 
so dieu cila Lust Trg giUp phap 1St va huang dan giay to trong hoat (Ring 
trg ghlp phap 1St; Thong tu s6 12/2018/TT-BTP ngay 28/8/2018 cila BO 
tru'ang Be Tu phap huong clan met s6 hoat dOng nghiep vu trq giup 
phap IS,  va quail 1St chAt lugng vu viec trg giup phap 1St. 

- Nghi dinh 104/2022/ND-CP ngay 21/12/2022 ceda Chinh phit 
sera dai, b d sung mot so dieu cita cac Nghi dinh lien quan den viec Op, 
xudt trinh so by khdu, so tam fret giciy khi thyv hien thit tyc hanh chinh, 
cung ail) dich vu tong. 

- Quyet dinh so 1017/QD-BTP ngay 13 thing 6 ncrm 2023 ceta 
BO Tit phap ve viec tong bO thit tyc hanh chinh dugc seta dji, ba sung 
trong l'inh vzfc Erg gill!) phap l'.) thuOc pham vi chic nang quan if, ceta 
BO Ty phap. 

Chi Chu 

Thanh 

phAn 

ho so. hru 

- Dan de nghi lam Ong tic vien TGPL; 

- I3an sao bang cir nhan luSt; bang dai hoc khac hoac bang trung cap 
luat; 
- Giay to chUng minh la nguai da nghi him theo quy dinh. 
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- So.  y6u 19 lich ca nhan có xac nhan dm Uy ban nhan dan xa, phuong, 
thi tan nai cu tru ho4c ctla ca quan nai nguoi de nghi lam cong Lac 
vien lam viec. 

- 01 anh ci 2x3cm. 

- Phi611 bien nhan h6 so 

- PhiL theo diii qua trinh xii.  19 cong viec 

- Van ban d nghi Giam ac e So• Tu phap cap the cat (ham d'cic Trung 
tam tra giup phap 19 (ban chinh); 

- Quy6t dinh cap the cong the vien 

- So theo dOi CTV. TGPL 

Thai gian He) sa a giai quy6t xong, sau khi k6t thuc vu viec, chuyen h6 so.  cho 
lull Van thu, luu trir luu tai Kho dm Trung tam TGPL nha nude va then 

va no'i liru gian luu tit theo quy dinh dia phap lulat hien hanh. 
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LONG BOA XA HOI CHU NGHIA VIET NAM 

D(ic lap - Tv do - Hph phtic 

	, ngay thang nam 20 

DUN DE NGHI LAM CONG TAC VIEN TRC% GIUP PHAP LY 

Kinh giri: Trung tam troy giiip phap ly nha mgre tinh/thanh pho 	 

Ten tOi la: 	  

Sinh ngay thang ... ram  	Giai tinh (Nam/Nir). 	  

Chirng minh nhan dan/The can mac ding dan: 	 

Dia chi thu6ng tit 	  

Chirc danh da dam nhiem truac khi nghi huu 	  

Dien thoai 	  Dien thoai di &Ong 	  

Email 	  

Sau khi nghien ciru cac quy dinh cua phap 14t trg gifip phap 1S7, toi that' minh 
có du dieu kin va có nguyen vgng tra( thanh cong tac vien trg giup phap loSt. s nghi 
Trung tarn tn.r gidp phap ly nha nuOc tinh/thanh phi!, 	  thuc 

hien cac thu tuc can thief theo quy dinh de Giarn &Oa Set Tu phap tinh, thanh ph6 

	  cap the cong tac vien trg giup phap 1S,  cho VOL 

chiu trach nhiem v•&• nhirng nei dung neu tren va cam doan tuan thu nghiem 
chinh phap luat ve trg giUp phap ly, thgc hien day dii cac nghia vu va trach nhiem 

cua cong tac vien trg giup phap 1S7 theo quy dinh. 
BE NGHI 

va ghi ra hc,  ten) 
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