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Tay Ninh, ngdy thcing gfleim 2017 

QUYET DINH 
Ve viec cong bO, ding khai 138 thu tuc hanh chinh 

thuOc tham quyen giii quyet cua nganh Tu. phap tinh Tay Ninh 

CHU TICH UY BAN NHAN DAN TIN!! 

Can cu Lula To chdc chinh quy'en dia phucmg ngay 19 thong 06 nam 2015; 

Can cur Nghi dinh s6 63/2010/ND-CP ngay 08 thong 6 nam 2010 dm Chinh 
phu ve kiem soot thu tuc hanh chinh; 

Can,cd Nghi dinh s6 92/2017/ND-CP ngay 07 thong 8 nam ,2017 cna Chinh 
phil 	d6i, bo sung mot thou cna cac nghi dinh 	quan den kiem soot thit 
tuc hanh chinh, 

Can cur Quy6t dinh s6 45/2016/QD-TTg ngay 19 thong 10 nam 2016 oh 
ThU tuang Chinh phu ve viesc tiep nh4n ho so, tra ket qua giai quyet thit tic hanh 
chinh thong qua dich vu btru chinh cong ich, 

Can cur Thong to 05/2014/TT-BTP ngay 07 than 02 nam 2014 dm 136 Tu 
phap ye viec hucmg dan cong bo, mem yet thu tuc hanh chinh va bao coo ve Wilt 
hinh, k6t qua thgc hien kie'm soar thit tuc hanh chinh; 

Can cur Quy6t dinh so 2223/QD-UBND ngay 25 thong 9 nam 2017 cUa 
UBND tinh Tay Ninh ye vie'c chuyen giao chat nang, , nhie'm vu kiem soot 	tuc 
hanh chinh, cai cach 	tuc hanh chinh, chirc trien khai thgc hien co the mot 
cda, mot da lien th6ng trong giai quyet thit rye hanh chinh; 

Xet de nghi cua Giarn d6c SC'g Tu phap tai Ter trinh s6 47-7/TTr-STP ngay 
iathang 11 nam 2017 va Chanh Van phong UBND tinh, 

QUYET DINH: 

Dieu 1. Cong b6, cong khai kern theo QuOt dinh nay B6 TTHC thu6c tharn 
quyen giai quyet cua nganh Tu phap tinh Tay Ninh. (Co danh mac kern theo) 

N6i dung cac thu Arc harsh chinh duot clang tai cong khai tren co se( du lieu 
quoc gia ve thu tuc hanh chinh tai dia chi: http://csdl.thutuchanhchinh.vn. 
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1<-1- CHU TICH 
PHO CHU TICH 

Nguyin Thanh NgQc 

So Tu phap, UBND ca) huyen, UBND cap xa có trach nhiem niem yet cong 
khai tai b0 phan "tiep nhan va tra ket qua", cong khai teen trang thong tin dien tir 
ciia co quan, dcm vi va thuc hien cac thu tuc hanh chinh nay cho ca nhan, to chirc 
dung ved not dung da cong bo tai Quyet dinh nay. 

Dieu 2. Giao So Tu phap phat hanh not dung cac thu tuc hanh chinh thgc 
hien tai cap huyen, cap xa dugc cong bo, cong khai kern then Quyet dinh nay den 
UBND cap huyen, UBND cap xa teen dia ban toan tinh. 

Dieu 3. Quyet dinh nay có hieu luc thi hanh ke tir ngay 

Bai bó tan b0 Quyet dinh so 1108/QD-UBND ngay 06/5/2016 cila Chit 
tich UBND tinh Tay Ninh ye viec cong be"), cong khai BO TTHC thuOc tham,quy'en. 
giai quyet can. Nganh Tu phap thuc hien teen dia ban tinh Tay Ninh va Quyet dinh 
so 1355/QD-UBND ngay 01/06/2016 cila Chu tich UBND tinh Tay Ninh ve viec 
con* bO, cong khai thu tuc hanh chinh trong link vuc nuoi con nuoi thuc tham 
quyen giai quyet cua UBND cap xa thgc hien teen dia ban tinh Tay Ninh. 

Dieu 4. Chanh Van phOng Uy ban nhan dan tinh; Giam dOc So Tu.  phap; 
Thu tnrOng cac sof, ban, nganh tinh; Chu tick UBND cac huyen, thanh pho Tay 
Ninh; Chu tich UBND cac 	phuOng, 	tran va cac to chirc, ca nhan có lien 
quan can cu Quye't dinh thi hanh./. 

Noi nhCoi.ty-y 
- Nhu Dieu 4'; 
- Cue Kiem sodt TTHC-VPCP; 
- CT, ode PCT UBND tinh; 
- LDVP; KSTT; 
- Luu: VT, VP.UBND tinh. 
Chung 
	

Co 
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UY BAN NHAN DAN 
	LONG HOA XA HQI CHU NGHIA VItT NAM 

TINH TAY INH 	 Doc lap - Tv do - 11#nh phtic 

TUC HANH CHINH THUOC THAM QUYEN 
A NGANH TIf PHAP TiNH TAY NINH 

et clinh so 	/QD- UBND ngayetOthcing, 2_nelm 2017 
u tich Uy ban nhan dan tinh Tay Ninh) 

STT Ten thii tuc hanh chinh Linh vvc Ghi chii 

I TTHC THUOC THAM QUYEN GIAI QUYET CUA CAP TiNH 

1 
Thu tuc clang 14 hog dOng ciia CO chirc hanh nghe 
lug six 

Linh vgc 
lug su 

2 
Thil tuc thay dOi not dung clang kT hog dOng cUa to 
chat hanh nghes  lug six 

Linh vkrc 
lug su 

3 
ThU tic thay dOi ngixeyi dai dien theo phap lug cUa 
Van phOng luSt su, cong ty lug trach nhi'em hail han 
mot thanh vien , 

Linh vIrc 
lust six 

4 
Thu tuc thay doi nguoi dai dien theo phap lug oh 
cong ty lug trach nhiem hiru han hai thanh vien tra 
len, cong ty lust hop danh 

Linh vuc 
lust su 

5 
ThU tuc clang 14 hog &Ong cUa chi nhanh dm to chirc 
hanh nghe lust six 

Linh vgc 
lust su 

6 
Thu tic (tang k5i hanh nghe lug su voi to cach ca. 
nhan 

Linh WC 
lust su 

Thu tic clang ky hoat dOng cUa chi nhanh, cong ty 
lug nuerc ngoai 

Linh vi,rc 
lug su 

8 
ThU tic cap lai Giay clang kr .hoat dOng dm chi 
nhanh, cong ty luSt nuac ngoai 

Linh vkrc 
lug su 

9 Thii tic thay doi not dung Giay clang ki hog dOng 
cUa chi nhanh, cong ty lug mr6c ngoai 

Linh vvc 
lug six 

10 
Thu tic clang 14 hoat dOng dm cong ty lug Viet 
Nam chuyen doi to cong ty lug nu& ngoai 

Linh vkrc 
lug su 

11 
Thu tuc clang kf hog dOng cua chi nhanh dm cong 
ty luSt ntrOc ngoai tai Viet Nam 

Linh vgc 
lug su 

12 Thu tic hop nhAt cong ty lug 
Linh vkrc 
lug six 

13 Thu tuc sap nhSp ding ty lug • 
Linh vkrc 
lug su 
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STT Ten thti tyc hanh chinh Linh vwc Ghi chit 

14 Thu We chuyen deli ding ty luat trach nhiem hail 
han va cong ty luat hop danh 

Linh vkrc 
luat su 

15 ThU tvc chuyen deli van phong luat su thanh ding ty 
luat 

Linh vkrc 
luat sit 

16 
Thu tkic phe duyet De an to chirc Dai h6i nhiem 14, 
pinning an xay dung Ban chili nhiem, H6i d6ng khen 
among, 14 luat nhiern14 mai cila Doan luat sir 

Linh vkrc 
luat six 

17 Thu ti phe chuan ket qua Dai h6i luat sit
Linh vixe 
luat sir 

18 
Thu tic thanh lap van phOng giao dich dm to chuc 
hanh nghe luat six 

Linh vgc 
luat su 

19 
ThThutkic dang kyi hog d6ng dm Trung tam tu van 
phap luat 

i• 	n L 
Tix

h 
 vAn
vkrc 

 
phap luat 

20 
Thu tic dang 14 hog dOng cho chi nhanh dia Trung • 
tam to van phap luat 

Li h vkre 
Ti'
n 

 van 
phap 1114 

21 
TThutvc thay deli not dung dang 14 hoat dOng dia. 
Trung tam tu van phap luat, chi nhanh 

Li n \r 
Tix

h 
 vAn

ye 
 

phap luat 

22 Thu tkic cap the tu van vien phap luat 
Linh vise 
Ti' van 

phap luat 

23 Thu tic thu h6i the to van vien phap luat 
Linh vkrc 
Ti' vAn 

pilaf) luat 

24 Thu tic cap 10 the tu van vien phap luat 
Linh vkrc 
Tu van 

phap luat 

25 ThU tvc dang 14 tap sit hanh ngli.e cong chung 
Linh vve 

cong chimg 

26 

Thil tic thay deli not tap six hanh nghe cong chirng tir 
to chirc hanh nghe cong chung nay sang to chirc hanh 
nghe cong chUng khac trong ding mot tinh, thanh phO 
trkrc thu6c Trung uorng 

Linh vvy 
cong chung 

27 

Thu tic thay deli not tap six tir to chdc hanh nghe cong 
chung tai tinh, thanh phO trvc thu6c Trung uung nay 
sang to chdc hanh nghe ding chung tai tinh, thanh 
ph6 trvc thu6c Trung uung khac , 

Linh vuc 
cong chUng 

28 Thu tic dang 14 tap sit hanh nghe cong chimg.trirong Linh vkrc 
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STT Ten thit tuc hanh chinh Linh vvc Ghi chn 

hop nguaii tap sir thay dOi not tap sir sang to chirc 
hanh nghe cong chimg tai tinh, thanh pho trirc thuOc 
Trung Iran khac 

cong chirng 

29 Thu tic chAm dirt tap sir hanh nghe cong chimg 
Linh vgc 

cong chimg 

30 
Thu tuc clang 14 tap sir 'al hanh nghe cong Chung sau 
khi cham dirt tap sty hanh nghe cong chimg 

Linh vgc 
cong chimg 

31 
Thil tic tir choi huang clan tap sir (tnrang hop to chat 
hanh nghe cong chirng khOng c6 cong chting vien 
khac du dieu kien huong din tap str) 

cong 
 

Linh vuc 
 thing  

32 
Thu tuc thay dal cong chi:mg vien huong dan tap sty 
trong throng hcrp ngued tap sir de nghi thay doi 

Linh vgc 
cong chimg 

33 

dan tap s Thu tic thay doi cong chiing vien sir 
trong tnrCrng hop to chirc hanh nghe cong chimg nhan nghe 
tap sir 	tam ngirng hog d'Ong, ch'a'm dirt hoat dOng 
hoac bi chuyen dOi, giai the 

Linh vgc 
ding chi:mg 

34 
Thu tic dang 14 tham ddukiem tra ket qua tap sir hanh 
nghe ding chimg 

Linh vgc 
cong chirng 

Rat ngan thad 
gian giai quy6t 

35 Thu tic clang 14 hanh nghe va cap The cong chi:mg 
vien 

Linh vgc 
cong Chung 

Rdt ngan thad 
gian giai guy& 

36 Th6 tuc cap lai The cong chung vien 
Linh vgc 

cong chirng 

37 Thu tuc thanh lap Van phong cong chung 
Linh vgc 

cong chimg 

38 Thutuc clang 14 hog dOng Van phong cong chimg 
Linh vgc 

ding chimg 

39 
Thii tuc thay den nOi dung clang 14 hog dOng dm Van 
phOng cong chimg 

Linh vgc 
ding chirng 

40 Thu tic hop nhat Van phong cong chimg Linh vgc 
cong chimg 

41 Thu tic dang 14 hoat dOng Van phong cong chimg 
hop nhat 

Linh vgc 
ding chirng 

42 Thu tuc sap nhap Van phong cong chimg Linh vtrc 
 cong chimg 

43 ThU tuc thay &A not dung clang 14 hoat dong dia. Van • • 	• 
phong cong chirng nha'n sap nhap 

Linh vgc 
cong chiing 

44 Thu tic chuyen doi Van phOng cong chirng do mot 
cong chimg vien thanh lap 

Linh vgc 
cong chimg 

45 Thu tuc dang 14 hoat dOng Van phong ding chimg 
dugs chuyen dOi tir Van phong cong chimg do mot 

Linh vgc 
cong chirng 
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STT Ten dill tuc hanh chinh Linh vu.c Ghi chit 

ding chin-1g vien thanh lap 

46 Thu tic chuyen nhuong Van phong ding chung Linh vuc  
ding chung 

47 Thu tic that' doi not dung clang k9 hog dOng do 
chuyen nhuong Van phong cong chUng 

Linh vuc 
ding chung 

48 Thu. tuc xoa dung k9 hanh nghe cila cong chimg vien Linh vuc 
cong chimg 

49 Thu tuc thanh lap HOi cong chUng vien Linh vuc 
cong chimg 

50 Thu tuc cong chimg hop &Ong, giao dich sown thao 
- 

san 
Linh vuc 

cong chUng 

51 
Thu tic cong chung hop d6ng, giao dich do cong 
chirng vien soar thao theo de nghi dm ngtreyi yeu cau 
cong chimg 

Linn vuc 
cong chimg 

52 Thu tic cong chimg di chtic 
Linh vuc 

ding chimg 

53 Thu tuc nhan kru gift di chtic 
Linh vuc 

cong chimg 

54 Thu tic cong chimg van ban khai nhan di san 
Linh vuc 

 ding chung 

55 Thu tic cong chung van ban dr chi nhan di san 
Linh vuc 

ding chimg 

56 
Thu tic cong chimg van ban th6a thuan phan chia di 
san 

Linh vuc 
cong chimg 

57 
Thu tic cong chimg viec sfra d6i, b6 sung, hilly bo 
hop d'Ong, giao ditch 

Linh vuc 
cong chung 

58 ThU tuc cap ban sao van ban cong chirng 
Li dinnh we 

g chl.mg 

59 Thu tic cong chimg ban dich 
L'inh 

cong chimg img 

60 Thu tuc cong chung hop d6ng dy quy'en 
Linh 

cong 
chi  c 

mg 

61 Thu tic chimg thyc ban sao tir ban chink 
Linh vuc 

cong chung 

62 Thu tuc chimg thyc chit k9 din
Linh vuc 

g chung 

63 Thu tuc ding chimg hop dong the chap bat dOng san 
Linh vuc 

cong chimg 
64 Thit tuc 136 nhiem giam dinh vien to phap Linh vuc 
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STT Ten thil tuc hanh chinh Linh vyc Ghi chti 

giant dinh 
tu phap 

65 Thu tic mien nhiem giam dinh vien tu phap 
Linh vuc 

 giam dinh 
tu phap 

66 
, 

Thu tic cap phep thanh lap van phong giant dinh tu 
phap 

Linh vuc
... giam dinh 
tu phap 

67 
Thu tic gang ky hog Ong van phong giam dinh tu 
phap 

Linh we 
. 	djnh gia' 	d Inh m  
tu phap 

Thu tic cap lai giAy clang ky hog Ong oh van, 	phOng 
giam dinh tu phap trong tru6ng hgp thay doi ten g9i, 
dia chi trg s&, nguoi dai dien theo phap luat dm van dia 
phOng , 

Linh vuc 
. 	dinh vain' 	dlnh 
ttr phap  

69 
Thutue cap lai giay clang ky hog dOng dm van phong 
giam dinh tu phap trong trueyr% hop giAy clang 14 
hog Ong bi hu hong hoac bi mat. 

Linh vuc 
Om dinh 

tu phap 

70 tic thay doi, bo sung linh vuc giam dinh dm van 
phong Om dinh tu phap 

Linh vuc
Thu . 	. g

tu 
 m dinh 
phap 

71 
Thu ttic chuyen doi loci hInh van phong O m dinh tu 
phap 

.  Linh djnh gia m' 
ttr phap 

72 
Thu We clang ky hog Ong van phOng Om dinh tu 
phap khi dugc chuyen doi loaf hinh hoat d'Ong dm 
van phong Om dinh tu phap 

Linh vuc 
giam dinh 
tu phap 

73 Thu We clang kY thay doi, be, sung linh vuc giam dinh 
dm van phong Om dinh tu phap 

Linh vuc 
. 	. giam' 	dinh 
tu phap 

74 
, Thutpc clang ky hoat d'Ong dm doanh nghiep dau gia 

sari 

Linh vuc

tai clan gia tai  
A 

san 

75 

Thil We thay doi not dung clang kY hoat d'Ong ve ten 
g9i, dia chi. tru soy, chi nhanh, van phong dai dien 
ngu6i dai then theo phap lug dm doanh nghiep clan dau 

gia tai san san  

Linh vuc 
A 	. gia tat 

76 Thii tpc cap lai giay clang ky hog dOng do bi mat, bi 
rach, bi chay hoac tieu tiny dui cac hinh thirc khac 

Linh vuc 
dau gia tai 
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STT Ten thit tyc hanh chinh Linh vtyc Ghi chti 

san 

77 
Thu tiic clang ky hog dOng chi nhanh dm doanh 
nghi8p ddu gia tai san 

Linh vuc 
dAu gia tai  

san 

78 Thu tic cap The cidu gia vien 
Linh vuc 

dau gia tai 
san 

79 Thil ttic cap lsi The dau gia vien 
Linh vuc 

dau gia tai 
san 

80  
ThU tt.ic clang ky hog dOng deli vai doanh, 	nghiep dau 
gia tai san thanh lap trin5.c ngay luat dau gia tai san có 
hieu hrc thi hanh chuyen deli toan bo host dOng dm 
doanh nghiep 

Linh vac 
ddu gia tai 

san 

81 

Thu tic clang ky host &Ong deli yeti doanh, 	nghiep ddu 
gia tai san thanh lap truot ngay 1144 dau gia tai san có 
hi'eu ltrc thi hanh tiep tic hog dOng dau gia tai san va 
kinh doanh cac nganh nghe khac 

Linh vuc 
ddu gia tai 

san 

82 
Thu tic thu tic clang ky tham du hem tra ke't qua. tap 
six hanh nghe dau gia 

Linh vuc 
cldu gia tai 

san 

83 
 

Thu tic thong bao danh sach ngueri tap six hanh nghe 
dau gia 

Linh vuc 
ddu gia tai 

san 

84 
Thu tue thay deli nai tap sir sang to chirc ddu g,ia. tai 
san khac có till. s& trong ding mot tinh, thanh pho trtrc 
thuOc Trung uang 

Linh vuc 
dau gia tai 

san 

85 
Thu tic thay deli ncn tap sir sang 	chic dau gia tai 
san có trti sO• tai tinh, thanh phO trtrc thuOc Trung 
ucmg khac 

,inh vtrc Linh 
dau gia tai 

san 

86 
Thu tuc dau gia tai san nha nuot theo quy dinh dm 

• phap luat v8 quan ly, sir di,ing tai san nha mac 

, 

Linh vuc 
ddu gia tai  

san 

87 
ThU tuc dau gia tai san la quyen sir citing dat theo quy 

• • Binh oh phap lust ve dat dal 

Linh vuc 
, 

tai 
  

aau gia  dau gia 

san 

88 

Thil tic ddu gia tai san dam bao theo quy dinh dm 
Rhap luat v'8 giao dich bao dam, cac tai san khac cila 
to chirc, ca. nhan phai dau gia theo quy dinh dm phap 
luat 

Linh vim 
da • u gia' tai 

sap. 
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STT Ten thii tuc hanh chinh Linh vwc Ghi chili 

89 Thil tuc au gia tai san dam bao a thi hanh an 
Linh vgc 
au gia tai 

san 

90 

Thu tuc &Au gia tai san la tang vat, phuong tien vi 
pham hanh chinh N. tich thu sung ctuy nha nuoc, tai 
san ke bien a bao am thi hanh quyet clinh )(ir phat vi 
pham hanh chinh theo quy Binh dm phap 1u4t ye xir 
IS vi pham hanh chinh 

Linh vgc 
au gia tai 

san 

91 
ThU tuc clang k1 hoat dOng dm Trung tam Tr9ng tai 

Linh vuc 
trong tai 

thucmg mai 

92 
Thu tuc clang k1 hoat dOng dm Chi nhanh Trung tam 
Tr9ng tai 

Libh vgc 
tr9ng tai 

thuong mai 

93 
Thu tuc thay dOi not dung Gia'y clang k1 hoat dOng 
cna Trung tam Tr9ng tai 

Linh vgc 
tong tai 

thucmg mai 

94 
Thu tic thay doi not dung Giay clang k1 hoat dOng 
dm Chi nhanh Trung tam trong tai 

Linh vgc 
trong tai 

thuong mai 

95 
Thil tuc cap lai Giay clang 1c1 hoat dOng ciia Trung 
tam tr9ng tai, Chi nhanh Trung tam tr9ng tai, Chi 
nhanh dm TO chUc trong tai nuoc ngoai tai Viet Nam 

Linh vgc 
trong tai 

thuong mai 

96 
Thu tuc (tang k1 hoar dOng Chi nhanh dm TO chirc 
tr9ng tai nu& ngoai tai Viet Nam 

Linh vgc 
tr9ng tai 

thuong mai 

97 
Thil tic thay doi,  not dung Giray clang k/ hoat dOng 
Chi nhanh dm TO chuc tr9ng tai nuoc ngoai tai Viet 
Nam 

Linh vgc 
tr9ng tai 

thuong mai 

98 Thu tuc clang 1c1 hanh nghe quan 11, thanh 13'i tai san 
vOi to cash ca nhan 

Linh V1IC 

quan tai 
vien va 

hanh nghe 
quan 11, 

thanh 11 tai 
san 

99 ThU tuc clang k1 hanh nghe quail:11, thanh 11 tai san 
do • i vai doanh nghiep quan lyl, thanh 11 tai san 

Linh vgc 
quill tai 
vien va 

hanh nghe 
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STT Ten thti tuc hanh chinh Linh vire Ghi chit 

quan 19, 
thanh 19 tai 

san 

100 Thu tuc thay doi thanh vien hop danh cua ding ty hophanh danh hoac thay dOi chit doanh nghiep to nhan 

Linh vtrc 
quan tai 
vien va 

nghe 
quan ly, 

thanh 19 tai 
san 

101 
Thu tuc thong bao viec thanh 14p chi nhanh, van 
phong dui din dm doanh nghiep quan 19, thanh 19 tai 
san 

Linh vvc 
quan tai 
vien va , 

hanh nghe 
quan 19, 

thanh 19 tai 
san 

102 
ThU tuc hay dOi thong tin clang k9 hanh nghe cila 
Quan tai vien 

Linh vvc 
quan tai 
vien va 

hanh ngh , 

quan 19, 
thanh 19 tai 

san 

103 
Thu tuc thay di th6ng tin dung k9 hanh nghe dm 
doanh nghiep quan 19, thanh 19 tai sari 

Linh vvc 
quan tai 
vien va 

hanh ngh, 

quan ly, 
thanh 19 tai 

san 

104 
Thu tuc b6 sung guar' tai vien hanh nghe trong doanh 
nghiep 

Linh vtrc 
quan tai 
vie'n va hanh ngh, 

quan 19, 
thanh 19 tai 

san 

105 Thu tuc yeti eau trq gill') phap 19 
Linh vuc 
trg gift-oil) 
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STT Ten thii tuc hanh chinh Linh vtrc Ghi cho 

phap 19 

106 Thu tuc thay d6i ngueri thvc hien try gitip phap 19 
Linh vvc 
try gitip 
phap 19 

107 
Thu tic ding nhan va cap the cong tac vien try giup 
phap 19 

Linh vvc 
, try giup 

phap 19 

108 Thil tic cap lai The cong tac vien try.  gill') phap 19 
Linh vvc 
trg gitip 
phap 19 

109 Thu tuc thu h6i The cong tac vien try gill') phap 19 
Linh vuc 
try gitlp 
phap 19 

110 
, 

ThU tic clang ,Icy tham gia try gulp,  phap 19 dm to 
chirc hanh nghe luat sli, to chdc to van phap luat 

v Linhvc 
tra gidp  

phap 19 

111 
Thu tuc thay d6i Giay clang ky tham gia try git'ip phap 
19 dm to chdc hanh nghe luat su, to chirc to van phap 
luat 

Linh we 
try gidp 
phap 19 

112 
ThU tic thu h6i Giay clang k9 tham gia try gill') phap 
19 cila cac to chdc hanh nghe luat six, to chdc to van 
phap luat 

Linh vvc 
try. gillp 
phap 19 

113 
Thu tuc de nghi thanh toan chi phi thuc hien vu viec 
try giup phap 19 

v Linhvc 
try g itip 
phdp 19 

114 
Thu tic khieu nai ye to chi thu 19 vu viec try. gill? 
phap 19; khong thvc hien try gulp phap 19; thay doi 
ngued thvc hien try gidp phap 19 

Linh vvc 
trq gitip 
ph4p 19 

115 Thu tuc xin nhlap quoc tich Viet Nam Quoc tich 
116 Thu tic xin thoi qu6c tich Vi't Nam Qu6c tich 
117 Thu tuc xin trey lai qu6c tich Viet Nam Quoc tich 
118 Thu tuc thOng bao có quoc tich nueic ngoai Qu6c tich 
119 Thu tuc cad Giay xac nhan c6 quoc tich Viet Nam Quoc tich 
120 Thu tic cap giAy xac nhan la ngued goc Viet Nam Qu6c tich 

121 
ThU tic giai quyet ngu&i nuerc ngoai thuerng tril 6.  
Viet Nam than tre em Viet Nam lam con nuoi 

NuOi con 
nuoi 

Rdt ng'an th6i 
gian giai quyet 

122 Thu tuc clang ky lai viec nuoi con nuoi có y6u t6 nu& 
ngoai 

Nuoi con 
nuoi 

123 Thu tic cap Giay xac nhnhandog clan Viet Nam 
thuemg till & khu vtrc bien giai du dieu kien nhan tre 

Nuoi con 
nuoi 
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STT Ten thii tyc hanh chinh Linh virc Ghi chit 

em dm nuac lang gieng cu trd & khu \Tye Bien giai 
lam con nuoi 

124 Thu tic cap phieu 19 lich tu phap doi vdd cong dan 
V* Nam, ngu&i nu& ngoai dang cu tni tai Viet Nam 

L9 lich tu  
phap 

125  

Thu tic cap phieu 19 lich tu phap do co quan nha 
nugc, to chirc chinh tri, to chirc chinh tri xa h6i yeu • • 
cau (doi trong la cong dan Viet Nam, ngued nueic 
ngoai dang cu trd tai V* Nam) , 

L9 lich tir 
phap 

126 
Thu tic cap phial. 19 lich tu phap cho co quan tion' 
hanh tO ting (doi tugng la cong dan Vi't Nam, nguoi 
nu& ngoai dang cu trd tai V* Nam) 

Ly lich tu 
phap 

127 Thil tic cap ban sao trich 1pch6 tich H6 tich 

128 Thu tic chi tra lien boi throng Boi thugng  
nha nugc 

129 Thu tuc tra lai tai san Boi thu6ng 
nha nu& 

130 Thu tic chuyen giao Quyet dinh giai quyet boi 
thugng 

Boi thugng 
nha nugc 

131 
Thu tpcgiai guy& 136i throng tai co quan c6 trach 
nhi'in b6i thugng ,  

136i thuimg 
nha nugc 

132  Thu tic giai quyet khieu nai ye boi throng nha nuac 
• • lan dau trong hoat d6n4 quan l hanh chinh 

Boi among 
nha nuov 

133  
Thu tic giai quyet khieu nai ye boi thu&ng nha nuot 

• lan hai trong hog d6ng quail 19 hanh chinh 
13'6i thuong 
nha nuac 

134 
Thu tic xac dinh co quan c6 trach nh*Ti boi thuemg 
trong hog d6ng quan 19 hanh chinh. 

13'6i thu&ng 
nha nuac 

II TTHC THUOC THAM QUAINT GIAI QUYET CI:TA CAP HUYEN 
1 Thu tic dang k9 khai sinh c6 yeu to nugc ngoai H6 tich 
2 Thil tic clang 14 ket hon c6 yeu to nu& ngoai H6 tich 
3 Thu tic clang k9 khai tir c6 yeu to nu& ngoai ,  H6 tich 

4tich Thutpc dang 14 nhan cha, me, con c6 yeu to nuerc 
ngoai 

Ho t 

5 
Thu tic dang, k9,khai sinh ket h9p clang 14 nhan cha, 
mc, con co yeu to nuec ngoai 

H6 tich 

6 Thu tic clang k9 giam h'9 c6 yeu to nuac ngoai H6 tich 
Thu tic (rang ky chdm dirt giam h6 c6 y6u to nuac 
ngoai ngoai 

tick H6 tich 

8 Thu tpc dang k9 lai khai sinh co yeu to nuoc ngoai H6 tich 

9 
Thu tic clang 14 khai sinh co yeu tO nuac ngoai cho 
nguoi da co ho so, gidy to ca nhan 

Ho tich 
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STT Ten thii tuc h4nh chinh Linh vire Ghi chit 

10 ThU tic d5ng k/ lai ket hon c6 yeu to nuac ngoai HO tich 
11 Thu tuc clang k/ lai khai tit c6 yetir t6 nuac ngoai HO tich 

12 
Thu tuc ghi vao so h'0 tich viec ket hon dm cong dan 
Viet Nam da dugc giai quyet tai co quan c6 tham 
quyen cila nuac nvai 

HO tich 

13 
ThU tuc ghi vao so h0 tich viec ly hon, hay viec ket 
h6n da dugc giai quyet tai co quan c6 tham quyen a 
nuac ngoai 

HO tich 

14 

Thu tuc ghi vao so ho tich viec h0 tich cila cong dan 
Viet Nam da" dugc giai quyet tai co quan c6 tham 
quyen 6. nuac ngoai (khai sinh; giam h0; nhan cha, 
mc, con; xac dinh cha, mc, con; nuoi con nuoi; khai 
dr; thay doi 110 tich) 

HO tich 

Thu tuc thay d6i, cai chinh, bo sung Ni tich, xac dinh 
lai dan t0c lai 

Ho tich tick 

16 Thu tuc c."3, ban sao trich luc I-10 tich HO tich 
17 Thu tuc cap ban sao to so g0c Chirng thpc 

18 

Thil tuc chUng thgc ban sao tir ban chinh cac giay to., 
van ban do co quan co tham quyen ciia Viet Nam; co 
quan, to chirc c6 tham quyen oh Viet Nam lien ket 
vai co quan, to chirc c6 tham quyen ciia nuac ngoai 
cap ho5c chUng nhan 

Chung thpc 

19 

Thil tuc chUng thpc chit k/ trong giay tar, van ban (Ap 
dpng cho Ca truang hop chUng thtrc diem chi va 
tnrang h9p ngoai yeu cau chung thgc khong k/, 
khong diem chi dugc) 

Chung thgc 

20 Thii tuc chUng thgc chit k/ dm ngtrai dich ma ngoai 
dich IA cong tac vien dich thuat cua Phong Tu phap 

Chung thpc 

21 
Thu tic chUng thpc chit k/ dm ngtrai dich ma nguai 
dich khong phai la cong tac vien dich thuat cila Phong 
Tu phap 

ChUng thgc 

22 Thu tuc chUng thpc hop dung;  giao dich lien quan den • 
tai san la dOng san 

Ching thpc 

23 ThU tuc chUng thpc van ban thoa thuan phan chia di 
san ma di san la &Ong san Ching thpc 

24 
Thu tuc chUng thuc van ban khai nhan di san ma di 
san ladOng san 	

• Chung thpc 

25 ThU tuc chi:mg thuc viec sira doi, bo sung, May bo h •• 	 • 	 hop 
dong giao dich 

Chung thpc 

26 Thu tic sita lgi sai sot trong hop &sing, giao dich dd Ching thpc 
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STT Ten thti tic hanh chinh Linh vtrc Ghi chti 

dugc chUnrg thuc 

27  Thu ttic cap ban sao c6 chi:mg thuc tir ban chInh hop • 
&Ong, giao dich cla duoc chl.mg thuc Chun

, 
 g they 

28 ThU tuc chi tra tien boi thuong B6i thuong 
nha nuoy 

29 Thu tvc tra lai  tai san Boi thuong 
nha nuoc 

30 Thu tve chuyen giao Quyet dinh giai quyet boi 
thuong 

B6i thuimg 
nha nuot 

31 Thu tic giai quyet boi thuatg tai co quan c6 trach 
nhiem boi thuon4 ,  

Boi thuong 
nha ntrorc 

32  Thu We giai quyet khieu nal ve boi thuang nha ntrok 
• • 

lan dau trong hog dOng quasi 1 hanh chInh 
&A thuong 
nha ntrefc 

33 Thu tic giai quy6t khieu nal ve bolt thu&ng nha nu& 
la • n hai trong hog dOng quan 1/ hanh chInh 

BOi thuong 
nha nu& 

34 
Thu tic xac dinh co.  quan c6 trach nhiem boi thuong 
trong hog dOng quan 1/ hanh chftih. 

BIM thuong 
nha nuac 

35 
Thu tve thuc hien h'() trokhi hOa giai vien gap tai nan 
hoc rui ro anh huang den sue khoe, tinh mang trong 
khi thuc hien hog dOng hoa giai 

PBGDPL 

III TTHC THUOC THAM QUYEN GIAI QUYET CUA CAP XA 

1 Thu tuc clang k/ nuoi con nuoi trong nuoc 
Nuoi 

con nuoi 

2 ThThutvc clang 14 lai viec nuoi con nuoi trong ntrac 
Nuoi 

con nuoi 

3 
Thu ttic giai guy& viec nguoi nuot ngoai cu tru & khu 
vtrc bien gioi nueot ling giong rill'an tre em Viet Nam 
lam con nuoi 

Nuoi 
con nuoi 

4 Thu tvc clang 14 khai sinh HO tich 

5 
Thu tvc lien th6ng clang k/ khai sinh, clang k/ thuong 
till va ca • p the bao hiem y to cho tre em dtrol 6 tuoi 

Ho tich 

6 
Thu ttic clang ky khai sinh ket hop clang ky nhan cha, 
me, con 

HO tich 

7 Thu tic dang k/th hon HO tich 
8 Thu tic clang 4 khai to HO tich 
9 Thu tvc clang ky vi'ec !than cha, me, con HO tich 

10 Thu tvc clang lc/ khai sinh luu dOng HO tich 
11 Thu We clang ky ke't hon ltru dOng HO tich 
12 Thu tve &Anglo) khai to kru dOng HO tich 
13 Thii We clang ky giam hO HO tich 
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STT Ten thit tuc hanh chinh Linh vtrc Ghi chti 

14 Thu tic chum dirt viec giam hO HO tich 
15 Thu tic clang 14 lai viec sinh HO tich 

16 
Thu tic dung k5T khai sinh cho ngu6i da c6 hO sa, 

• giay to ca. nhan 
17 Thit tic Bang 14 lai viec Ice-t h6n HO tich 
18 Thil tic clang ic1 lai viec tir , HO tich 

19 
Thu tic clang 14 khai sinh co yeu to nuot ngoai a khu 
vvc bien giai 

H9 ^  tick 

20 
Thu tic dung 14 khai tar c6 yeu to nuac ngoai 6 khu 
vcrc bien gi6i 

.,..„,
o tick 

  
n 

21 
Thu tic clang14 ket hon CO yeu to nuOc ngoai er khu 
vi,rc bien gioi 

HQ's tich 

22 Thu tic clang 1c3',  viec nhan cha, me, con c6 yeu to 
nu6c ngoai ey khu vue bien glad 

HO tich 

23 
Thu tuc thay doi, cai chinh hO tich cho ngirei duai 14 

, i, b , tuo8 sung hO tich 
Ho tich 

24 Thu tuc carp ban sao trich lvc hO tich tir so hO tich HO tich 
25 Thit fix cad giAy xac nh4n tinh trang hon nhan HO tich 
26 Thit tic cap ban sao tir so goc Chimg thvt 

27 
Thu tuc chimg thvy ban sao tir ban chinh Giay to, van 
ban do ca quan co tham quyen oh Viet Nam cap 
hoc chimg nhan 

Chimg thus 

28 

Thit tic chimg thvc chit 14 trong cac giay t6, van ban 
(dp ding cho ca qui:mg hop chimg thuc diem chi va 
tru6ng h9p nguoi yeu cau chimg thvc khong ky„ 
khong diem chi dueic) 

, 
Chung thkrc 

29  Thu tic chirng thvc hop,  &Ong, giao Bich lien quan den 
tai san la dOng san, quyen sir dung dat va nha 6, 

Chimg that 
 

30 Thu tic chimg thus van ban thoa thu4n phan chia di 
san la clOng san, quyen sir ding dat va nha a 

Chung 	that  

31 Thu tic chimg thvc van ban khai nkan di san la &Ong • 
san, quyen sir ding clat va nha a 

Chung thgc 

32 Thu tuc chirng thgc van ban tir choi nhan di san Chirng thvc 
33 Thu tuc chi:mg thvc di chtic Chimg thtrc 

34 Thu tic chung thgc viec sira dOi, b6 sung, hily bO h • hop 
dong, giao dich Chung thus 

35 Thu tic sira lOi sai sot trong hop dOng, giao dich da 
diroc chinarg thvy Chung that 

36 Thu tic cap ban sao co chimg thvc tir ban el-1111h hap 
dong, giao dich da." dirge chimg that 

Chung thus  
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STT Ten thit tyc hanh chinh Linh vtrc Ghi chti 

37 Thutkic chi tra Wen boi thithng 
B6i thirerng 
nha nuov 

38 Thu tuc tra lai tai san 
Boi thuong 

 nha nuoc 

39 
ThU tic chuy6n giao Quyet chinh giai quyet b6i 
thuerng 

B6i thlrimg 
nha nuot 

40 
Thu Wc giai quyet boi thu6ng tai co quan c6 trach 

• 
nhiem boi thuong 

Boi thuiyng 
nha nu& 

41 
Thu tuc giai quyet khi6u nai ve boi thuerng nha nuot 
la 

• 	• n dau trong hog dOng quan ISI hanh chinh 
B6i thueyng 
nha nu& 

42 Thu tvc bau hoa giai vien PBGDPL 
43 Thu tic bAu to trixong to hoa giai PBGDPL 
44 Thu ttic thoi lam hba giai vial PBGDPL 
45 Thu tic thank town thU lao cho hOa giai vien PBGDPL 
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