
UY BAN NHAN DAN 
TINH TAY NINH 

S6: AP O9 /QD-UBND 

CONG HOA XA HQI CHU NGHIA. VIET NAM 
DOc lap - Tv do- 11#nh phtic 

Tay Ninh, ngay 06 thing S  nam 2016 

QUYET DINH 
Ve viec ding bO, cong khai ba thti ttic hanh chinh 

thuOc than], quyen giii quyet cua nganh Tu. phip tinh Tay Ninh 

CHU TICH UY BAN NHAN DAN TINH 

Can dr Lulat T6 chirc chinh quyen dia phuong ngay 19 thang 6 nam 2015; 

,Can Nghi dinh s6 63/2010/ND-CP ngay 08 thing 6 nam 2010 dm Chinh 
phu ve kiem soat thu tvc hanh chinh; 

Can cir Nghi dinh s6 48/2013/ND-CP ngay 14 thing 5 nam 2013 dm Chinh 
phu sera dOi, bO sung met so dieu cua cac nghi dinh lien quan den kiem soat thu tic 
hanh chinh; 

Can cir Thong to s6 05/2014/TT-BTP ngay 07 thing 02 nam 2014 cila B6 
Tu phap twang clan ,cong bo, niem yet thu tic hanh chinh bao cao ye tinh hinh, 
ket qua thkrc hien kiem soar thit tic hanh chinh; 

Can cir Quyet dinh .so.08/QD-TTg ngay 06 thing 01 nam 2015 dm Thu 
tuOng Chinh phU ve ke poach dun gian h6a thu tic hanh chinh trying tam nam 
2015; 

Can cir Quyet dinh s6 1666/QD-BTP ngay 17 thing 9 nam 2015 dm B6 
trtrong B6 Tu phap ban hanh danh mic thU tic hanh chinh thu6c pham vi chirc 
nang quan ly cUa B6 Tu phap; 

Xet de nghi cua Giant doe 	Tu phap t4i 	trinh so 677/TTr-STP ngay 21 
thing 4 nam 2016, 

QUYET DINH: 

Dieu 1. Cong b6, cong khai kern theo Quyet dinh nay 13.6 thu tic hanh chinh 
thu6c than' quyen giai quyet dia nganh Tu phap tinh Tay Ninh. (Co danh myc kern 
theo). 

N6i dung cac thu tic hanh chinh (kw clang tai cong khai tren Co soy du lieu 
quoc gia ye thu tic hanh chinh tai dia chi: http://csdl.thutuchanhchinh.vn. 



SO.  Tu phap, UBND cap huyen, UBND cap xa co trach nhiem niem yet cong 
khai tai b6 phan "tiep nhan va tra ket qua", cong khai tren trang thong tin dien tir 

	

cila co. quan, dun vi (nal co) va thkrc,  hien cacthil tkic hanh chinh nay cho 	nhan, 
to chirc dung voi n6i dung da cong bo tai Quyet dinh nay. 

Dieu 2. Giao Su Tu phap phat hanh not dung cac thu tic hanh chinh thixc 
hien tai cap huyen, cap xa dugc cong bo, cong khai kern theo Quyet dinh nay den 
UBND cap huyen va UBND cap xa tren dia ban toan tinh. 

Dieu 3. Quyet dinh nay co hieu lire thi hanh ke tir ngay 14. 

Bai bo toan 136 Quyet dinh s6 1784/QD-UBND ngay 06/9/2013 va Quyet 
dinh so 2623/QD-UBND ngay 13/11/2014 cua Chu tich UBND tinh Tay Ninh ve 
viec cong b6 thu tic hanh chinh moi ban hanh/thu tkic hanh chinh dugc stra d6i, b6 
sung hoac thay the/thu tkic hanh chinh bi hiry bo, bai bo cua nganh Tu phap thu6c 
tham quyen giai quyet cua Soy Tu phap, UBND cap huyen va UBND cap xa th‘rc 
hien tren dia ban tinh Tay Ninh. 

	

Dieu 4. Chanh Van phong Uy ban nhan dan tinh, Giam d6c cac 	Thir 
truOng cac ban, nganh tinh, Chu tich UBND cac huyen, thanh ph6 Tay Ninh, Chir 
tich UBND cac xa, phithng, thi tran va cac to chirc, ca nhan có lien quan can cd 
Quyet dinh thi hanh./. 

Nai nhem()IL  
- Nhu Dieu 
- Cuc Ki6 soat TTHC- Bq Tu phap; 
- TT:TU, HDND, UBND tinh; 
- So Tu Oar) (5b); 
- Luu: VT, VP.UBND tinh. 
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UY BAN NHAN DAN 
	

CONG HOA XA HQI CHU NGHIA VI ET NAM 
TINH TAY NINH 
	

DOc Iap - Tx do -114nh phtic 

TUC HANH CHiNH THUOC THAM QUYEN 
ET CUA NGANH TIT PHAP TINH TAY NINH 

eo QuyAt clinh so 110g/QD-UBND ngay 06 thong S nom 2016 
cita ChU tfch Uy ban nhein don tinh Tay Ninh) 

PHAN I 
DANH MiJC BO THU ITC HANH CHINH THUOC THAM QUYEN 

GIAI QUYET CUA NGANH PHAP TINH TAY NINH 

STT Ten thil tuc hanh chinh Linh vtrc Ghi chti 

I TTHC THUOC THAM QUYEN GIAI QUYET CUA Sd TV PHAP 

1 Thu tuc clang 1c3'7 tap sly hanh nghe cong chirng 
Bo tra 
tu phap 

2 ThU tuc clang 1(71 tham chr ki'm tra tap si,r hanh 
nghe cong chfrng 

136 trg 
tu phap 

3 Thu tuc b6 nhi'em cong chirng vien 
136 trg 
tu phap 

4 ThU tic 1)6 nhim lai Cong chi ng vien 
B6 tra 
tu phap 

5 
Thu tic clang IcT hanh nghe va cap the Cong 
chimg vien (Cong Chimg vien lam theo the do 
hgp dong) 

B6 tra 
tu phap  

6 Thu tuc cap lai the Cong chimg vien 
B6 trg 

 
to phap 

7 Thu tuc mien nhi'ern Cong chi mg vien 
B6 trg 
tu phap 

8 Thutuc thanh lap Phong cong chirng
B6 trg 
tu phap 

1 



9 Thu tuc thanh lap Van phOng Cong chUng 
r. 

BO troy 
 

tu phap 

10 Thu tuc clang V hoat dOng Van phong Cong 
chirng 

BO trg 
tu phdp 

11 
Thu tuc cap lai gidy dang V hoat,  dOng cila 
Van phong Cong chung (khi thay dOi not dung 
dang V hoat dOng) 

BO troy 

tu phap 
• 

12 
Thu tic chuyen doi Van phOng Cong chUmg do 
mot Cong chUng vien thanh lap (chuyen doi 
thanh Cong ty hop danh) 

BO tra tu 
phap 

13 

Thu tuc clang k1f hoat dOng chuy6n dOi Van 
phew:,
'  Cong chung do inOt cong chUng vien 

thanh lap (chuyen doi thanh Cong ty hap 
danh) 

BO trg 
tu phap 

14 
Thu tuc chuyen nhugng Van phong cong 
clidng (Doi voi Cong chUng vien có yeu cau 
chuyen nhugng Van phong Cong chung) 

BO tra 
tu phap  

15 

Thu uric thay doi not dung gidy clang 4 hoat 
&Ong do chuyen nhugng Van phong cong 
chung (DOI vai Cong chUng vien nhan chuyen 
nhugng) 

Bo trg 
tu phap 

16 Thu tuc hop nhdt Van phong Cong chdng 
BO trg 
tu phap 

17 Thu tuc sap nhap Van phong Cong chUng 
BO trg 
tu phap 

18 Thu tuc thay doi not dung giay dang V hoat 
dOng Van phong cong chUng dugc h9p nhat 

B6 trg 
tu phap 

19 Thu tuc thay doi not dung giay (rang V hoat 
dOng Van phong Cong chUng dugc sap nhap 

BO trg 
tu phap 

20 ThU tuc thanh lap Van phong giarn dinh 
BO'trg 
tu phap 

21 
Thu tuc dang Icr hoat &Ong Van phong giam 
dinh 

BO tr9.  
tu phap 

22 Thu tuc thay d6i not dung gidy dang V hog 
Ong, cap lai giay dang k 	hoat dOng van 

B6 trg 
tu phap 
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phong giam dinh tu phap 

23 
Thu tuc thay doi, bo sung linh,:yArc giam ,diah 

- 	- 	- 	- 	. 	• 	• 
dm van phong giam dinh tu phap 

Bo trg 
tu phap 

24 
Thu tuc chuyen doi loai hinh van phong giam 
dinh tu phap 

Bo trg 
tu phap 

25 
Thil tuc &dug V boat d'Ong van phong giam 
dinh tu phap khi dugc chuy'en doi loai hiah 
boat dOng van phong giam dinh tu phap 

BO try 
tu phap 

26 Thil tuc cap chimg chi hanh nghel4t su 
Bo trg 
tu phap 

27 
Thu tuc clang V hoat dOng cila to chirc hanh 
nghelu4t su 

Bo trg 
tu phap 

28 
Thu tuc thay 'doi not dung clang V boat Ong 
cila to chirc hanh nghe lulat su 

Bo trg 
tu phap 

29 
ThU tuc gang V boat gong chi nhanh cila toBo 
chirc hanh nghe lu'4 su 

trg 
tu phap 

30 
Thu tuc thanh 10 van phong giao dich to chirc 
hanh nghe luat 

Bo trg 
tu phap 

31 
Thu tuc chuyen doi cong ty luat trach nhi'em 
hUu han va cong ty hop doanh 

BO trq 
tu phap 

32 
Thu tuc thay doi nguari dai dien theo phap 14t 
cUa to chirc hanh nghelu4t. su. 

Bo trg 
tu phap 

33 Thil tuc hop nhAt Cong tylOt 
B6 trg 
tu phap 

34 Thu tuc sap nhlap Cong ty 1u4t 
P.6' trg 
tu phap 

35 
ThU tuc chuyen doi Van phong luat su thanh 
Cong tylu4 

Bo trq 
tu phap 

36 
TH. tuc clang VT hanh nghe 111'4 su \Teri tu cach 
ca nhan 

Bo trg 
tu phap 

37 
Thu tic clang V boat dOng dm Chi nhanh 
cong ty luat nu& ngoai tai Viet Nam 

Bo trg 
tu phap 

38 Thu tuc Tang V hoat dOng cila cong ty 1u4st BO trg 
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TTHH &raj hinh thirc lien doanh tai Viet Nam 
(Cong ty luat nuac ngoai) 

tu phap 

39 ThU tuc thay doi not dung dang 1c3',  hog clang 
dm Chi nhanh cong ty luat nuac ngoai 

BO trg 
tu phap 

40 Thu tuc clang 1c7 viec chuyen dai cong ty luat 
Viet Nam tir Cong ty luat nu& ngoai 

B6 trg 
tu phap 

41 Thu tuc than' dinh ha so cho phep thanh lap 
doan luat su 

Ba tig 
to phap 

42 Thil tuc clang 1c)'7giai the doan luat su 
BO trg 
tu phap 

43 
Thu tuc clang lc ,  hoat dang cila trung tarn tu • 
van phap 141 

BO trg 
tu phap 

44 Thu tuc thu hai giay clang k hog d9ng dm 
trung tam tu van phap luat 

Bo trg 
tu phap 

45 Thu tuc cap the tu van vien phap luat 
B6 trg 
tu phap 

46 ThU tuc thu hoi the tu van vien phacp luat 
BO trg 
tu phap 

47 
Thu tuc clang 1c3r hog dang cUa Chi nhanh dm 
trung tam tu van phap luat 

BE') trg 
tu phap 

48 Thu tuc thay d6i not dung clang 	hoat dang 
dm Trung tam tu van phap luat, Chi nhanh 

B6 trg 
tu phap 

49 
Thu tic clang k 'Y hog Ong cUa trung tam 
tr9ng tai 

Bo. trg 
tu phap 

50 
Thil tuc (tang Ici-  thay doi ne,ii dung alai/ clang 

 - k5T hog dang cila trung tam tr9ng tai 
Bo trg 
tu phap • 

51 Thu tuc cap tai giay dang 14 ho 	citing cua g 
trung tam tr9ng tai 

BO trg 
tu phap 

52 
ThU tuc dang 1(- 7 hog dang chi . nhanh cila 
trung tam tr9ng tai thucmg mai. 

Bo trg 
tu phap 

53 
Thu tuc (tang IcS,  thay doi not dung giay dang 
14T hoat clang cila chi nhanh trung tam trQng tai

. 
Bo trg 
tu phap 

54 Thu tuc cap tai giay clang 1(..' hoat cl9ng chi 	BO' trg 
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nhanh dm trung tam trong tai. tu phap 

55 
Thu tuc clang 14.  hoat gong q4,chinhanb.,,.948 
to chirc trong tai ntrac ngoai tai Viet Nam 

B6 trg 
to phap 

56 
Thu tue thay d6i not dung giAy °tang Ici hoat 
dOng dm chi nhanh dm to chic trong tai nook 
ngoai tai Viet Nam 

B6 tra 
tu phap 

57 
giay clang 1c32 hoat clOng chi Thu tuc cap 

to nhanh cila to chirc Tr9ng tai more ngoai tai 
viet nam 

B6 tra 
tu phap 

58 
Thu tue clang k5T danh sach dau ,gia vien va 

- 	, viec thay doi, bo sung danh sach dau gia vien 
B6 trg 
to phap 

59 
Thu tuc clang 1c)2 hanh nghe quan 1 .7, thanh 1)2 
tai san voi tu each ca nhan 

BO trg 
tu phap 

60 
ThU tuc cham dirt hanh nghe quail 1 ,-, thanh lr 
tai san vai tu each ca nhan 

BO trg 
tu phap 

61 
Thu tuc clang 1(32 hanh nghe quail lf, thanh V/ 
tai san cloi voi doanh nghiep quail 1)2, thanh 1)2 
tai san (Doilied doanh nghiep tu nhan) 

B6 tra 
tu phap 

62 
Thu tuc clang Ic. 7 hanh nghe guar' VI, thanh 1.7.  
tai san doi vai doanh nghiep quan 1T, thanh 1)2 
tai san (Doi v&i. COng ty hop danh) 

B6 tra 
tu phap 

63 

Thu tuc clang 1(32 hanh nghe quan 1)2, thanh lf 
tai san (khi thay doi thanh vien cong ty hop 
danh hoac b6 sung thanh vien cong ty hgp 
danh) 

B6 trg 
tu phap 

64 
Thu We mien nhiem bao,cao ,vien phap luat VA 
tam dirng hoat &Ong pho bin gido due phap 
luat dm bao cao vien phap iu'at cap tinh 

Ph6 bin 
GDPL 

65 Thu tuc cong nhan Bao cao vien phap luat cap Ph6 bien 
GDPL tinh 

66 ThU tuc yeu cau trg giUp phap 1T Trq giiip 
phap 1y 

67 Thii tuc thay d6i ngoai thuc hien tra.giiip phap 
1T 

Trg giup 
phap 19 

68 Thu tuc cong nhan va cap the cong tac vien trg 
giiip phap 1)2 	, 

Trg gilip 
phap V/ 
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69 Thil tyc cap lai The Ong tac vien trg gin') 
phap ly 

Trg giUp 
phap 1Y 

70 Thu tyc thu hoi The cong tac vien trg giup 
phap 1Y 

Trg giUp 
phap ly 

71 Thil tic &rig 14 tham gia trg gyip phap ly dm 
to chic hanh nghe luat su, to chirc 	tu van 
phap luat 

Trg giup 
phap 1Y 

72 ThU tic thay doi Giay clang 14 tham gia trq 
giup phap 1y dm to chirc hanh nghe luat su, to 
chirc tu van phap luat. 

Trg giUp 
phap ly 

73 14 tham gia trq Thu tic thu hoi Giay 
to giup phap ly cUa cac to chirc hanh nglis luat 

su, to chirc tu van phap luat 

Trg gill') 
phap ly 

74 Thu tic d'e nghi thanh toan chi phi thyc hien 
vv viec trg 4i:4 pilaf) lY ,  

Trg giup 
phap ly 

75 Thd tyc khieu nai ve tir chi thi ly vu viec trg 
giUp phap,  ly; khOng thyc hien trg giup phap 
ly; thay doi nguesi thvc hien trg &ID phap ly 

Trg giUp 
phap 1y 

76 Thu tvc xin nhap quoc tich Viet Nam Quoc tich 

77 ThU tvc xin thoi quoc tich Viet Nam QuOsc tich 

78 Thu tic xin tro• lai quoc tich Viet Nam Quo'c tich 

79 Thu tyc thong bao có quoc tich nuck ngoai Qu'Oc tich 

80 
Thu tvc cap Giay xac nhan co quoc tich Viet 
Nam 

Quoc tich 

81 
Thu tic cap giay xac nhan la ngithi goc Viet 
Nam 

QuQuoctich 

82 Thu tvc nguoi nu& ngoai thuang tria aViet 
Nam nhan con nuoi 

Nuoi 
con nuoi 

83  
Thu tic clang 14 lai viec nuoi con nuoi có yeu 

• to nuck ngoai 
Nuoi 

con nuoi 

84 

Thu tic cap Giay xac nhan cong clan Viet Nam 
thuang tria a khu vyc bien gioi clia dieu kien 
nhan tre em cua nu6c lang gieng cu trU O.  khu 
vyc bien gioi lam con nuoi 

Nuoi 
con nuoi 

85 Thil tpc cap phial ly lich tu phap clOi vai cong 
dan Viet Nam, nguai nuac ngoai clang cu tra 

LY lich 
tu phap 
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tai Viet Nam 

86 

Thil tic cARphiL lY lich n1..0411 do co .quan 
nha nu&c, to chirc chinh tri;.i45 'chirc chinh tri 
xa hOi yeu cau (doi tugng la cong dan Viet 
Nam, ngueri nuefc ngoai dang cu trii tai Viet 
Nam) 

1_,3 lich  'T 

tu phap 

87 

Thu tvc cap phiL IY lich tu phap cho co quan 
tien hanh to tvng (doi tugng la cong ddn Viet 
Nam, nguoi nuac ngoai dang cu till tai Viet 
Nam) 

LY lich 
tu phap 

88 Thu tic cap ban sao cac giay to hO tich, ban 
sao trich lvc hO tich tir so h0 tich 

HO tich 

89 Thutvc Chi tra tien boi thuong Boi thuong 
nha nu& 

90 Thu tvc tra lai tai san 
, 	, 

Boi thuong 
nha nu& 

91 Thu tic chuyen giao Quyet dinh giai quyet boi 
thuong 

Boi thuOng 
nha ntrac 

92 Thu tvc giai quyet boi thuong tai co quan .co 
trach nhiem boi thuong 

Boi thuong 
nha nuatc 

93 Thu tvc ban dau gia tai san dam bao de thi 
hanh an 

Ban dau 
gia tai san 

94 

Thu tve ban dau gia tai san la tan vat, phuong 
tien vi pham hanh chinh bi tich thu sung quy 
nha nuOc theo quy dinh cua phap luat ye xir lY 
vi pham hanh chinh 	 • 

Ban dau 
gia tai san 

95 

Thu tic ban dau gia tai san bao dam trong 
tru&ng h9p phap luat ye giao dich bao dam 
quy dinh phai xir ly bang ban dau gia; cac tai 
san khac dm to chirc, ca. nhan phai ban du gia 
theo quy dinh 'cila phap luat 

Ban dau  
gia tai san 

96 
Thii tvc ban dau gia tai san nha nuOc &roc xir 
ly bang ban dau gia theo quy dinh ciia phap 
luat ve quan ly, sir dung tai san nha nuoc 

Ban dau 
gia tai san 

97 
Thii tpc ban dau gia tai san la quy'en sir dung 
dat trong trueyng hop nha nucrc giao dat co thu 
tien sir dung dat ho4c cho thue chat &roc ban  

Ban dau 
gia  tai    san 
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ddu gia theo quye't .dinh cda ca quan nha mrac 
co tham quyen 

98 ThU tic cong chirng hop &rig, giao dich da 
dugc soan san Cong chimg 

99 
Thu tic cong chimg hop d'ong, giao dich do 
cong chirng,  vien soan thao theo de nghi dm 
nguai yeu cau cong chung 

Cong chung 

100 Thu tic cong chUng di cll.& Cong chimg 

101 Thu tuc nhan kru giii di chic Cong chung 

102 Thu tic cong chimg van ban ichai nhan di san Cong chUng 

103 Thu tuc cong chung van ban ti r nhan di san Cong chung 

104 Thu tuc cong chimg viec sib. d9i, bt.) sung, huS,  
bo hop &rig, giao dich Cong chung  

105 Thu tuc cap ban sao van ban cong chUng Cong chung 

106 ThU tuc cong chtMg ban dich Cong chimg 

107 Thu tic cong chirng van ban thoa thuan phan 
chia tai san Cong chimg  

108 Thu tic cong chUng hgp dong uSi quy'en COng chimg 

109 Thu tic cong chimg ban sao dr ban chinh Cong chung 

110 Thil tic cong chirrig cht114 Cong chung 
Thu tic cong chung hop dong the chip bat111 
dOng san Cong chimg 

112 Thu tuc dang 14 the chap nha a( hinh ihanh trong 
tuong lai Lan' 	dau 

Giao dich 
bao dam 

113 Thu tuc clang Icy,  thay c/6i nt)i dung ding ky the 
chap nha a hinh thanh trong tuong lai 

Giao dich 
bao dam 

114 
Thu tuc dang 14 van ban thong bao ve v* xir 1)"/ 
tai san the chap la nha a hinh thanh .trong tuang 
lai trong truang hop da dang 14 the chap 

, 

dich Giao 	• 
bao dam 

115 
Thu tuc sira china sai sot not dung ,da'ng 14 the 
chap do 18i dm co quan dang 14-  doi vai nha a Giao 

hinh thanh trong tuong lai bao dam  

. 
dich 

116 ThU tuc xoa dang Icy/ th6 chap nha af hinh thanh Gb  iaaoo dam h 
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trong tuang lai 

117 Thu tic chuyen tiep clang 14 the chap nha
44 

& hinh 	Giao dich .1,•, 	: 	. 	.. 	.• 	, 	s  4  
thanh trong tucrng lai 	 bao dam 

III 
TTHC THUOC THAM QUYEN GIAI QUYET CI:JA UBND CAP 
HUYtN 

1 
Thu tic mien nhiem bao cao vien phap luat va 
tam dimg hoat cong pho Men giao dpc phap 
luat cila bao cao vien phap luat cap huyen 

PM bier' 
GDPL 

2 Thu tic cong nhan bao cao vier' phap luat ccapPM bien 
GDPL huyen 

3 

ThU tic thvc hien ho trg khi Ma giai vien gap 
tai nan hoac riii ro anh hiking den sue khOe, 
tinh mang trong khi thgc hi'en hoat cong Ma 
giai (cap huyen) 

PM bien 
GDPL 

4 ThU tpc clang Icy khai sinh c6 yeu to nu6c 
ngoai 

Ho  tick 

5 Thu tpc clang Icy k& hon c6 yeu to nu& ngoai HO tich 

6 Thu tic clang k5r khai to c6 yeu to nu& ngoai HO tich 

7 Thu tic clang 14 nhan cha, me, con c6 yeu to 
'Iliac ngoai 

. HO tick 

8 ThU tic clang 14 giam hO c6 yeu to mr6c ngoai HO tich 

9 Th6 tic clang, 14 cham dirt giam h0 c6 yeu to 
nuerc ngoai 

HO tich 

Thu tpc clang 14 lai khai sinh c6 yeu to nuac 
ngoai ngoai 

tick Ho tIch 

11 ThU tpc clang 14 1ai ket hon c6 yeu to nuov 
ngoai 

HO tich 

12 Thu tpc clang 14 lai khaidr c6 yeu to nuerc 
ngoai 

HO tich 

13 
ThU tic ghi vao so hO tich viec ket hon dm. 
cong dan Viet Nam cia dugc giai quyet tai co.  
quan c6 tham quyen dm nuOc ngoai 

HO tich 

14 
ThU tic ghi vao so 110 tich viec ly lion, hily 
viec ket hon da dugc giai quyet tai ca quan c6 
tham quyen 0 nuot ngoai 

HO tich 

15 Thil tuc ghi vao so ho tich viec hO tich dm 
cong dan Viet Nam da dugc giai quyet tai ca 

Ho tich 
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quan có thAm quyen & ntrot ngoai 

16 Thu tic thay d6i, cai chinh hO tich, xac dinh 
lai dan tOc có y'eu to ntrac ngoai HO tich 

17 Thu tic b6 sung hO tich HO tich 

18 
Thu tic thay 6i, cai chinh ho tich cho cong 
dan Via Nam tir du 14 tu6i tr& len, xac dinh 
lai dan tOc 

HO tich 

19 HO 
Thutpc cap ban sao trich luc ho tich tir so hO 
tich -Lich 

20 Thil tpc cap ban sao tir so goc Chung thtrc 

21 

Thu tic chUng thtrc ban sao tir ban chinh cdc 
giay to., van ban do co quan co than quyen 
dm Viet Nam; co quan, to chirc có tham quyen • 
dm Via Nam lien ket ved co quan, to chirc co 
tham quyen dm nuoc ngoai cap hoac chirng 
nhAn 

h• 	C -Cmg thtrc 

22 Chung 

ThU tic chirng thtrc chilk}',  trong giay t6, van 
ban (Ap ding cho ca. tru6ng hgp chirng thtrc 
diem chi va tnxong hop ngtr6i yeu cau chung 
thtrc kh6ng k5i, khong diem chi dugc) 

thtrc 

23 
Thil tic chirng thvc chit k3'.1 cUa ngtr6i dich ma 
ngtx6i dich la cong tdc vien dich thuAt cUa 
Phong Tu phap 

Chimg thtrc 

24 
Thu tpc chirng thtrc chit Ic. ,  dm ngtr6i dich ma 
ngubi dich khong phai la cong tdc vien dich 
thuat dm Phong Tu phap 

Chung thtrc 

25 Thu tic chirng thtrc h9p dong, giao dich lien 
quan den tai san la dOng san Chung thtrc 

26 Thu tic chi.mg thtrc van ban thoa thuAn phan 
chia di san ma di san la d'Ong san Chung thtrc 

27 Thu tic chung thvc van ban thoa thuan khai 
nhan di san ma di san la dOng san ., ChUng thtrc 

28 Thutpc chUng thtrc viec sira. doi, 1)6 sung, hily 
be) hgp dong giao dich  , Chung thpy 

29 Thu tic sua 18i sai sot trong hgp (long, giao 
dich da dtrgc chimg thtrc Chimg thtrc 

Thu tpc cap ban sao co chUng thtrc tix ban30 Chung chinh hgp dOng, :iao dich da' dugc chirng thtrc thtrc 
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31 Thu tic chi tra tienbi thuong BOi thuong  
nha nuov 

32 `*c 	• 	s' Thu tuc tra lai tai san Boi thuong 
nha nu& 

33 ThU tuc chuyen giao Quyet dinh giai quyet boi 
thuOng 

Bo'i thuOng 
nha nuoc 

34 Thu tuc giai quyet boi thuong tai ca quan có 	Boi thuong 
trach nhiem boi thuOng 	nha nuot 

HI TTHC THUOC THAM QUYEN GIAI QUYET CUA UBND CAP 
X'A 

1 ThU tuc Wau hoa giai vien PhO bien 
GDPL 

2 Thu tic Wail to truang to hOa giai PhO bien 
GDPL 

3 Thu tuc thoi lam Ilea giai vien 	. Pho bien 
GDPL 

4 Thu tic thank town thu lao cho hoa giai vien Pith bien 
GDPL 

5 Thu tuc cong nhan tuyen truyen vien phap luat Pho bien  
GDPL 

6 Thu tuc cho thoi lam tuyen truyen vien phap 
luat 

Pho bien 
GDPL 

7 Thu tuc &rig Ic)',  khai sinh HO tich 

8 Thu tic clang Ici khai sinh cho tre em bi bO rai HO tich 

9 Thu tuc gang k57khai sinh cho tre em chua xac 
dinh dugc cha, me 

HO tich 

10 Thu tic clang k3"/ khai sinh cho tre em sinh ra 
do mang thai hO 

HO tich 

11 Thu tuc clang k57ke hOn HO tich 

12 Thu tuc clang 14,  khai dr HO tich 

13 Thu tuc clang 1(3'T viec nhan cha, me, con HO tich 

14 Thu tic clang 1(3',  giam hO HO tich 

15 Thu tuc clangk3.11ai viec sinh HO tich 
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16 Thu rue clang Ici lai v* ket hon HO tich 

17 ThU tuc clang V lai vi'e tit HO tich 

18 ThU tuc clang V khai sinh c6 yeu to nuoc 
ngoai & khu vuc bien gioi 

HO tich 

19 Thu tuc Tang Ic3'T khai tit c6 yeu to 'mac ngoai 
& khu vgc bien gi6i 

HO tich  

20 Thu tuc clang V ket hon c6 yeu to nuoc ngoai 
6- khu vgc bier). giai 

HO tich 

21 TPA tuc clang VT v* nhan cha, in., con c6 yeu 
to nuoc ngoai & khu vgc bien giai 

HO tich 

22 Thu tuc thay dui, cai chinh hO tich cho nguai 
duai 14 tuoi 

HO tich 

23 Thu tuc bo sung hO tich HO tich 

24 Thu tuc cap ban sao trich luc hU tich tit so hU 
tich 

HO tich 

25 Thu tic cap giAy xac nhan tinh trang hon nhan HU tich 

26 Thu tic cap ban sao tit so goc Chung thuc 

27 
ThU tic chimg thgc ban sao tit ban chinh Giay 
t&, van ban do co quan c6 tham quyen dia. 
Viet Nam cap hoac chiing nhan 

Chung thuc 

28 

ThU tuc chirng thuc chit k)'7 trong cac giay tä, 
van ban (ap dung cho ca tnrang hop chimg 
thuc diem chi va tnrang hop nguai yeu cau 
chimg thgc khong V, khong di6m chi dugc) 

Chung thuc 

29 
Thu tuc chimg thuc hop dOng, giao dich lien 
quan den tai san la dOng san, quyen sir dung 
dat va nha a 

ChUng thgc 

30 
ThU tuc chimg thgc van ban thoa thuan phan 
chia di san la dUng san, quyen sit dung dat va 
nhan 

Chung thuc 

31 
Thu tuc chimg thgc van ban thaa thuan khai 
nhan di san la dung san, quyen sit dung dat va 
nha a 

Ching thgc 

32 
Thu tuc chUng thuc van ban tit choi nhan di 
san 

Chung thuc 
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33 Thil tic chimg thuc di chiac Ching thgc 

34 
Thu tic chung thp.c vies sir a_dOi,TO sung, hdy 
bO hop gong, giao dich 

Ching thgc 

35 
Thu tic chUng thgc viec sira MI, bo sung, thay 

• the, huy bo mot phan hoc town 1)0 di chile 
Chung thgc 

36 Thu tic sira 16i sai sot trong hop dOng, giao 
dich dal dugc chimg thvc 

ChUng thuc 

37 Thu tic cap ban sao c6 chung thgc tir ban 
chinh h9p gong, giao dich da ducc chung thp.c 

ChUng thgc 

38 Thu tic chi tra tin bOi thuong B6i thuong  
nha mr6c 

39 Thu tuc tra lai tai san BOi thuOng  
nha nu& 

40 
Thu tic chuyen giao Quye't dinh giai quyet boi 
thuong 

BOi thuong 
nha nuo.c 

41 
Thu tic giai quyet boi thuong tai co.  quan c6 

• trach nhiem boi thuOng 
Boi thubmg 
nha nuac 
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